
 

 

Massachusetts Senate President Karen E. Spilka is seeking motivated individuals to work as 
policy interns in her State House office. Through the position, the intern will gain practical 
experience and an understanding of public policy and the legislative process. This is a part-time 
position for a student currently pursuing a law degree or other advanced degree. 
  
Responsibilities may include: 

 Gathering and summarizing information on issues pertaining to the Senate President’s agenda, as well 
as presenting findings clearly and concisely in writing or in discussion with policy team members 

 Accompanying the policy team as it meets with various stakeholder groups or staffs the Senate 
President in her meetings with these groups 

 Researching and preparing information to advise the policy team in advance of policy team meetings; 
taking notes during meetings and summarizing key takeaways 

 Continually working with the policy team to gather and analyze information 

 Attending hearings on behalf of the policy team and taking careful notes on questions from the 
committee and testimony from the public 

 Observing Senate sessions, researching relevant bills and amendments to be heard during formal 
sessions and maintaining notes on Senate actions 

 Attending informational briefings and research presentations in the State House 
 
Qualifications: 

 Current student pursuing law degree or other advanced degree 

 Strong written and verbal communication skills 

 Demonstrated interest in public policy or government 

 Ability to work in a fast-paced environment and prioritize projects and duties 

 Familiarity with Microsoft Office suite 

 Knowledge of or connection to Ashland, Framingham, Franklin, Holliston, Hopkinton, Medway or 
Natick is desired but not required 

 Spanish, Portuguese, or Russian language skills a plus 
 
To apply, please submit a cover letter, resume, and a 1-2 page writing sample to Maggie Randall at 
Margaret.Randall@masenate.gov with “Fall 2019 Intern Application” in the subject line. Learn more 
at www.karenspilka.com. 
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